
Registration Packet
Troop #:					     SU #: 				    Registration Area: 

# of Girls: 				    # of Adults: 

Return to volunteer registrar or nearest regional service center:
222 S. Riverside Plaza, Suite 2120, Chicago, IL 60606; 312-416-2500
1005 175th Street, Homewood, IL 60430; 708-957-8100
1551 Spencer Road, Joliet, IL 60433; 815-723-3449
2400 Ogden Avenue, Suite 400, Lisle, IL 60532; 630-544-5900
8699 Broadway, Merrillville, IN 46410; 219-795-3900
650 N. Lakeview Parkway, Vernon Hills, IL 60061-8116; 847-573-0500

STEP 1: 
Distribute/review 
all forms

Registration Processing Checklist

STEP 2:
Family Partnership

STEP 3: 
Complete dues 
summary/validate totals

STEP 4: 
Payment

STEP 5: 
Turn in packet

For more information, visit www.girlscoutsgcnwi.org

 Read the enclosed Family 
Partnership letter and give each 
family a brochure which includes 
instructions on how to participate 
and a commitment form on the 
back. Please distribute brochure 
with all girl registration materials.

 Identify and enlist a parent 
or guardian to act as Family 
Partnership representative for 
your troop.

 Discuss the importance of 
the Family Partnership campaign 
with families. Ask each family to 
consider making a donation and 
to complete, sign, and return the 
Family Partnership commitment 
form when they return their girl 
registration form.

 There are special incentives for:

•	 Troops that turn in all signed 
forms

•	 Troops that have 100%            
donation participation

•	 And families that support  
Family Partnership. 

 Return the Family Partnership 
commitment forms with each girl 
or adult registration form to ensure 
that your troop and each family 
qualifies for special incentives!

Assemble completed registration packet with the following:
 Dues summary form (original copy).
 Original membership registration forms with first adult forms in alpha 	

	 order, followed by girl forms in alpha order.
 Payment in a sealed envelope marked with service unit, troop number 

	 and dollar amount enclosed.
 Registration record with financial assistance and Family Partnership 

	 noted (white and yellow copies).
 Family Partnership commitment forms.

 Collect membership 
dues and voluntary Family 
Partnership contribution 
(may write one check per 
family per troop).

 Ensure checks are payable 
to Girl Scouts GCNWI.

 Enclose troop payment in 
sealed envelope marked with 
service unit, troop number 
and dollar amount enclosed.

Payment by check or credit 
card is preferred. If you are 
returning registration by 
mail or in a drop box, please 
do not enclose cash.

 Verify correct 5 digit troop numbers, 
service unit, grade levels on all girl forms.

 Verify position codes/5 digit troop 
numbers, service unit on all adult forms.

 Check Pathway of Entry on each girl 
form – for most it will be “Troop.”

 Complete racial/ethnic information 
on every form.

 Complete dues summary form.

 Verify that total dues amount is 
correct. GSUSA membership dues are 
$12 annually. 

 Verify total Family Partnership 
contributions and total dollar amount.

 Place white copy of the dues summary 
form on top of all registration forms.

 Payment must match “Grand Total” 
minus credit card payments.

 Have parent/member complete/
edit member information. Registration 
forms must be signed. Health history 
form must be completed/updated for 
each registering girl and adult.

 Adult volunteers must register 
annually. List all their position codes 
on one form. Following are adult troop 
position codes: 
	 01 - Leader/Adviser (ONE per troop) 
	 02 - Assistant Leader/Adviser 
	 03 - Troop Committee 
	 (troop volunteers, cookie manager, fall 	
	 product manager, Family Partnership 	
	 representative, not a leader) 
	 14 - Member (No assigned position)

 Financial assistance for GSUSA 
membership dues of $12 may be 
available on an as-needed basis.  
To apply, complete the dues summary 
form and registration record only.  
Write “FA” in the upper right hand 
corner of each member’s form 
requesting financial assistance. 
To apply for assistance regarding 
troop dues or programs fees refer to 
financial assistance guidelines and  
application found on our website at 
www.girlscoutsgcnwi.org or in 
Volunteer Essentials.

> > >

Note: Recommended troop size is a minimum of five (5) girls to provide a more 
varied group experience. Adult lifetime membership is available for $300.

Each girl who registers with a Girl Scout troop on or before June 30, 
2011, will receive an early registration patch. Patches will be distributed 
at the October service unit meeting in the new membership year. Each 
troop that registers with a minimum of 5 girls and 2 adults on or before 
June 30 will receive a coupon for 10% off at a council retail shop.

>

2011–12 Early Registration Incentive

Please read carefully; registration processes have changed!

Membership dues are $12 per person. 
Membership year begins Oct. 1 and ends Sept. 30. 
Girl Scout troops cannot meet until troop is registered. 
Troops are encouraged to register by Sept. 30, before the end of the current year.


