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By June 15 of each year, troops are required to submit to their membership specialist an annual financial
report accompanied by a reconciled bank statement, including a detailed cash report or software program
report of their choice, to track monthly financial transactions. Troops are encouraged to keep detailed
records and receipts for one year following each membership year.
All troops are required to hold their Girl Scout funds in a bank account. All Girl Scout bank accounts must
be opened in the name of Girl Scouts of Greater Chicago and Northwest Indiana, Troop Number XXXXX.

The federal tax ID number is 36-3871241. Bank statements are to be sent to the home address of a person
registered with the troop, not to the Girl Scouts of Greater Chicago and Northwest Indiana’s corporate

address.”
~ Volunteer Procedures, Girl Scouts of Greater Chicago and Northwest Indiana, September 2009
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